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ARTICLE | - DEFINITIONS

=
=

The term "NRS 288", as used in this Agreement, shall refer to Chapter 288 of the Nevada Revised Statutes,
also known as the Local Government Employee Management Relations Act, including amendments made

hereto.

12

The term "School Trustees", as used in this Agreement, shall mean the Board of Trustees of the Douglas

County School District.

1-3

The term "Organization”, as used in this Agreement, shall mean the contracted Douglas County School
Support Staff Employees represented by the Support Staff Organization of the Nevada State Education

Association, and is the entity known as the "Employee Organization" in NRS 288.

1-4

The term "School District" or "District”, as used in this Agreement, shall mean the Douglas County School
District, and is the entity known as the "Local Government Employer" in NRS 288.

15
The term "Superintendent”, as used in this Agreement, shall mean the Superintendent of Schools of the
Douglas County School District or his designee.

16

The terms "School Trustees", "School District," or "Organization" shall include authorized officers,
representatives, and agents of each, and each reserves the right to act hereunder by committee or

designated representative.



The term "Probationary Employee", as used in this Agreement, means a contracted Support Staff Employee
who has not completed his first 90 workdays of contracted employment during which time his competency
in assigned duties is evaluated. Probationary employees are not covered by this Agreement under Article V,

Grievance Procedure, Article VI, Discharge and Disciplinary Procedures and Article VII, Reduction in Force.

1-8

The term "Employee", as used in this Agreement, means a Support Staff Employee contracted to work at

least 20 (twenty) hours per week for more than 120 consecutive days per year.

1-9

The term "Support Staff Employee", as used in this Agreement, shall mean classified employees under

contract as defined in Article 1-8 in positions listed in the Appendix.

1-10

The term "Agreement", refers to this document, being the Negotiated Agreement between the Douglas
County School District (District) and the contracted Douglas County School District Support Staff Employees

represented by the Support Staff Organization of the Nevada State Education Association (Organization).

1-11

The term "School Year", as used in this Agreement, shall mean a year commencing on the first day of July and

ending on the last day of June.

1-12

The term "Work Year", as used in this Agreement, refers to a variable period of time within the School Year,
generally between 121 days and 260 days for which a Support Staff Employee is contracted to work for the

District.

1-1

The term "School Day", as used in this Agreement, means any day that one or more schools are in session.



1-14

The term "Work Day", as used in this Agreement, shall be defined as any day a contracted Support Staff

Employee is required to be present on the job.

1-1

The term "Work Week", as used in this Agreement, is any seven (7) consecutive day, 24-hour period. The

employee's work week will generally be scheduled between Monday and Friday.

The term "Supervisory Employee" shall mean any individual paid on the Classified Supervisory and
Professional Salary Schedule having authority in the interest of the District to recommend for hire, transfer,

suspend, layoff, recall, promote, discharge, assign, reward, evaluate, discipline and address grievances of

employees.

1-17

The term "Part-time Employee", as used in this Agreement, shall mean any employee whose contracted
weekly work schedule is less than twenty (20) hours. Part-time employees are not covered by this

Agreement.

1-1

The term "Temporary Employee", as used in this Agreement, shall mean any employee who is contracted to
work for 120 or less consecutive days, in non-continuing grant funded positions, for an emergency, for
satisfying abnormal work loads or for seasonal needs, or as a substitute regardless of the number of days

worked. Temporary employees are not covered by this Agreement.

1-19

The term "Confidential Employee", as used in this Agreement, are those employees determined by the
District after consultation with the DCSSO to be so designated. Currently, confidential employees have been
identified as the Secretary and Clerk/Typist in the Superintendent's Office, the Secretaries in the Personnel

Office and the Bookkeepers in the Business Office.




1-20

The term "Contracted" shall mean Support Staff Employees who receive an individual employment contract

with the District listing hours worked per day, total number of days worked per year and hourly wage.

1-21

The term "9 month employee" is any classified employee whose work calendar is tied to student attendance
days. These employees will work their regular hours and be compensated at their regular hourly rate

for the number of student attendance days they work but for not fewer than 175 days.

1-22

The term "10 month employee" is any classified employee that is contracted to work for 190-209 days.

1-23

The term "11 month employee" is any classified employee that is contracted to work for 210-229 days.
1-24

The term “12 month employee" is any classified employee that is contracted to work for 230 or more days.
1-25

The term “employee family,” as used in this agreement, shall mean the Support Staff Employee’s child(ren),
spouse/domestic partner, grandchildren, parents, grandparents, siblings, aunts, uncles, nieces, nephews,

foster child or those similarly related by marriage or domestic partnership.

ARTICLE Il - RECOGNITION

The Board of Trustees recognized the contracted Douglas County School District Support Staff Employees (as
defined in Article 1-9 of the Definitions) represented by the Support Staff Organization of the Nevada State
Education Association, as the exclusive negotiating representative of the contracted Support Staff Employees

of the Douglas County School District, subject to the provisions of NRS 288.



The bargaining unit shall represent eligible contracted employees as defined in Article 1-8 in positions listed

in the Appendix of this Agreement.

All other classified employees including supervisory, part-time, temporary, confidential and bus drivers are

not covered by this Agreement.
23

All rights and privileges granted under the terms and provisions of this Agreement shall be for the exclusive

use of all eligible contracted Support Staff Employees of the Douglas County School District.
2-4

Nothing in this Agreement shall limit the authority of the District to classify positions. The District will
consult with the DCSSO as to the appropriateness of inclusion in the bargaining unit any new classifications

added to the salary schedule during the term of this Agreement.

ARTICLE Il — ORGANIZATION ACTIVITIES AND EMPLOYEE RIGHTS

It is the right of every contracted Support Staff Employee to join or refrain from joining the Organization that

is party to this Agreement.

3-2

The Organization may post on available bulletin boards in a reasonable manner responsible and official

Organization notices provided such notices are initialed and dated by the immediate supervisor.

33
The Organization may use District facilities for meetings provided such use complies with District policy and

does not interrupt the normal school day nor the day-to-day operations.




The Organization may use the District's internal mail system to communicate between schools with members

of the bargaining unit regarding Organization business. However, the District mail system shall not be used

to distribute political campaign materials.

The contents of any Organization notices, circulars, and other materials to be posted on school property or to
be distributed via school mail including e-mail shall be made available to the site supervisor prior to posting
or distribution. Prior notice will consist of the Organization representative providing a signed, dated copy
indicating the time the notice was made available to the site administrator. A signed hard copy of any e-mail
would automatically contain the necessary information. For District-wide information, the above will be

provided to the Superintendent prior to posting or distribution.

35

The District will not discriminate against any employee by reason of his participation in the activities of the

Organization.

ARTICLE IV — MEMBERSHIP DUES DEDUCTIONS

4-1

Upon receipt by Business Services of a signed authorization from a contracted Support Staff Employee to
deduct membership dues, the District shall make uniform monthly membership dues deductions from the

salary earned by such contracted Support Staff Employee.

No later than September 1 of each year, the Organization will provide the District with a list of contracted
Support Staff Employees who have voluntarily authorized the District to deduct Organization dues and the
uniform amount to be withheld for each Support Staff Employee. No later than the first of each month, the
Organization will provide the District a list of any additional contracted Support Staff Employees who have
voluntarily authorized a membership dues deduction. Authorized membership dues deductions will begin

with the first pay period in the payroll month following the receipt of the authorization.




4-4

4-5

Upon receipt of a properly completed NSEA enrollment form, the School District shall deduct from the salary
of any contracted Suppaort Staff Employee and make remittance for DCSSO, NSEA, NEA dues deductions. It is
recognized that the District in agreeing to deduct membership dues for Organization members is performing
a solely administrative function on behalf of the Organization for its convenience and is not a party to any
agreement between the Organization and its members regarding the deductions of dues. The Organization,
therefore, indemnifies, defends, and holds the District harmless against any and all claims, demands,
grievances, or other liability that arise out of or by reason of actions taken by the District pursuant to this

Membership Dues Deduction Article.

Business Services will forward monies from membership dues deductions to the Treasurer of the Douglas
County School District Support Staff Employees no later than the last day of the month in which deductions

are made.

The District agrees not to honor any membership dues deduction authorization executed by a contracted
Support Staff Employee in the bargaining unit in favor of any other labor organization representing Support

Staff Employees for the purpose of negotiations.

A contracted Support Staff Employee's earnings must be sufficient after other required deductions are made
to cover the amount of the Organization's membership dues. In the case of a contracted Support Staff
Employee who is on non-pay status during part of the pay period and/or whose wages are not sufficient to
cover the full withholding, no Organization membership dues deductions shall be made. In this connection,

all other required deductions have priority over Organization dues.



ARTICLE V — GRIEVANCE PROCEDURE

5-1 - DEFINITIONS

5-1-A

A "grievance" is an allegation by a Support Staff Employee or DCSSO that the District has violated an

expressed provision of this Agreement.
5-1-B
An "aggrieved person" is the Support Staff Employee or DCSSO asserting a grievance.

5-1-C

A "party in interest" is any person or persons who might be required to take action, or against whom action

might be taken, in order to resolve the grievance.

5-1-D
The term "days" when used in this Article shall, except where otherwise indicated, mean days when the
District Office is open for business. Extensions to days may be granted by the Superintendent in cases during

summer break when the grievant may not be readily available.

5-2 — TIME LIMITATIONS

5-2-A

The time limitations set forth in this Article are the essence of the grievance procedure. No grievance shall
be accepted by the District unless it is submitted or appealed within the time limits set forth in the
Procedural Steps below. If the grievance is not timely submitted at Step One or Step Two, it shall be deemed
waived. If the grievance is not timely appealed, it shall be deemed settled in accordance with the District's
answer at the previous step. If the District fails to answer within the time limits set forth in the Procedural

Steps, the grievance shall automatically proceed to the next step.




5-2-B

By mutual agreement between the District and the grievant, the time limitations set forth in the Procedural

Steps may be extended. Any extension granted cannot be cited as precedent for any other grievances.

5-3 — GRIEVANCE STEPS

5-3-A _Informal Discussion:

5-3-A-1
The parties acknowledge that it is usually most desirable for a Support Staff Employee and immediate

supervisor to resolve problems through informal communications. Accordingly, an aggrieved person must
request and discuss the matter informally with his or her immediate supervisor or with the administrator
who is responsible for the alleged violation within ten (10) days of when the aggrieved person became aware
of or should have known of the alleged violation, with the objective of resolving the matter informally. When
requesting the meeting, the aggrieved person shall provide the name of the Article and exact provision of
the contract allegedly violated to the best of his or her knowledge. A timely and proper request for an

informal discussion cannot be denied.

5-3-A-2
If the matter is not resolved at the informal discussion level, and the grievant wishes to file a grievance, it

must be done no later than ten (10) days after the informal meeting with the supervisor. The grievance

would then move to Step One.

5-3-B _Step One - Immediate Supervisor:

5-3-B-1
The term "Immediate Supervisor" shall be defined as the site administrator, department head, classified

supervisor or other supervisor as defined in Article 1-16 who is responsible for the supervision of the

grievant.

5-3-B-2
All grievances presented at Step One must set forth in writing: the facts giving rise to the grievance; the

specific provision(s) of the Agreement alleged to have been violated; the name of the aggrieved Support

Staff Employee; and the specific remedy sought. All grievances at Step One must be signed and dated by the




aggrieved Support Staff Employee and the designee of the Douglas County Support Staff Organization.
Within ten (10) days after receiving the grievance, the immediate supervisor shall contact the grievant to

schedule a date and time to hear the grievance.

5-3-B-3
The immediate supervisor shall forward to the grievant within ten (10) days after the hearing a written

response, signed and dated.

5-3-C__Step Two — Director of Human Resources:

If the grievance is not settled at Step One, the grievant, not later than ten (10) days after receipt of the
immediate supervisor's written answer to Step One, may file a written appeal of that answer to the Director
of Human Resources. The written appeal must state specifically the grievant’s objection to the immediate
supervisor's written answer. No later than ten (10) days after receipt of the written appeal, the Director of
Human Resources shall hold a hearing with the grievant. The Director of Human Resources shall give his/her

written answer to the grievance within ten (10) days after such meeting.

5-3-D Step Three - Board of Trustees:

If the grievance is not settled at Step Two, the grievant, not later than ten (10) days after receipt of the

Director of Human Resources’ answer at Step Two, may file a written appeal to the Board of Trustees.

The written appeal must state specifically the grievant's objection to the Director of Human Resources’
answer. Not later than the first opportunity to properly agendize the appeal, the Board of Trustees shall

meet with all parties involved in Steps One and Two of this procedure. The Board of Trustees shall give its

written answer to the grievance within ten (10) days after such meeting, which answer shall be final and

binding on the grievant unless the Organization chooses to pursue arbitration as outlined in Step Four.

15-3-E Step Four - Arbitration:

5-3-E-1
Any grievance, that has been properly and timely processed through Step Three and that has not been

settled at the conclusion thereof, may be appealed to arbitration by the Organization's serving the
Superintendent with written notice of its intent to appeal. The failure to appeal a grievance to arbitration in
accordance with this paragraph within ten (10) days after receipt of the written answer of the Board of

Trustees shall constitute a waiver of the Organization's right to appeal to arbitration, and the written answer




of the Board of Trustees at Step Three shall remain final and binding on the aggrieved employee, the District,

and the Organization.

5-3-E-2

Not later than ten (10) days after the Organization serves the Superintendent with written notice of intent to
appeal a grievance to arbitration, the District and the Organization shall jointly request the American
Arbitration Association to furnish, to the District and the Organization, a list of seven (7) qualified and
impartial arbitrators. Within ten (10) calendar days after receipt of that list by the District, the District and
the Organization shall alternately strike names from the list, until only one (1) name remains. The arbitrator

whose name remains shall hear the grievance. The Organization shall strike the first name.

5-3-E-2-A
The parties are not precluded from mutually agreeing to the selection of an arbitrator prior to the request

for an American Arbitration Association panel.

5-3-E-2-B

No evidence may be presented for the Arbitrator's consideration that was not presented for the Board's
consideration at Step Four. If new evidence, which could reasonably be expected to change the outcome of
the grievance, is discovered after the Board at Step Four, and prior to the Arbitration hearing, the Arbitration
timelines may be suspended until the new evidence can be considered by the Board before going to the
Arbitrator. Any costs associated with changing the date of the Arbitration hearing will be borne by the party

bringing forth the new evidence.

5-3-E-3
The jurisdiction and authority of the Arbitrator and his opinion and award shall be confined exclusively to the

interpretation and/or application of the expressed provision(s) of this Agreement at issue between the
Organization and the District. He shall have no authority to add to, detract from, alter, amend, or modify any
provision of this Agreement; to impose on either party a limitation or obligation not explicitly provided for in
this Agreement; or to establish or alter any wage rate or wage structure. The arbitrator shall not hear nor
decide more than one (1) grievance without the mutual consent of the District and the Organization. The
written award of the Arbitrator on the merits of any grievance adjudicated within his jurisdiction and

authority shall be final and binding on the aggrieved employee, the Organization and the District.

11



5-3-E-4
The fee of the American Arbitration Association and the fees and expenses of the Arbitrator shall be shared

equally by the District and the Organization; otherwise each party shall bear its own arbitration expense.

5-4 — RIGHT TO PARTICIPATE

No reprisals of any kind shall be taken by either party against any party in interest, any school representative,
or any other participant in the grievance procedure by reason of such participation.
Any party in interest may be represented at any level of the grievance procedure by a person of his own

choosing.

5-5 — SEPARATE FILING

All documents, communications, and records dealing with the processing of a grievance shall be filed

separately from the personnel files of the participants.

5-6 — FORMS FOR FILING

Forms for filing and processing grievances shall be jointly prepared by the parties and distributed by the

Organization.

5-7 — WITHDRAWAL OF GRIEVANCE

A grievance may be withdrawn at any level by the aggrieved Support Staff Employee without prejudice when

the aggrieved Support Staff Employee has strictly adhered to the time lines.

5-8 — ADMINISTRATION COOPERATION

The administration will cooperate with the aggrieved grievant in the investigation of the grievance, and
further, will furnish the grievant with such information as is pertinent and available for the processing of
such grievance. The grievant will cooperate with the District and shall furnish the District with such

information as is pertinent and available for the processing of the grievance.




5.9

Prior to signing a grievance settlement with the District, the DCSSO and the grievant will specifically notify, in

writing, of any issues either party intends to pursue in another forum.

5-10

The sole remedy available for any alleged breach of this Agreement or any alleged violation of the rights
hereunder granted shall be pursuant to the grievance procedure as set forth in Article V. All steps of the

grievance procedure must be pursued prior to the grievant taking any other action.

ARTICLE VI — DISCHARGE AND DISCIPLINARY PROCEDURES

The continued employment of a contracted Support Staff Employee is dependent upon satisfactory
performance of duties and maintaining personal fitness to perform those duties. The District may also move

to discharge, demote or suspend a Support Staff Employee given just cause.

6-2

With the exception of dishonesty, theft, gross misconduct, being under the influence of alcohol or drugs
during the work day, or any act that results in a criminal charge of a felony, the District will provide
progressive discipline before discharge. Dishonesty, theft, gross misconduct, being under the influence of
alcohol or drugs during the work day, or any act that results in a criminal charge of a felony, may be cause for

immediate discharge without progressive discipline.

The provisions of this Article shall not be available to probationary Support Staff Employees.

The employee will be given a copy of any disciplinary documentation before it goes into the employee's
personnel file. The employee shall have ten (10) days to respond in writing to the disciplinary document or
written criticism. The employee's response shall be attached to the District's document and placed in the

personnel file.




5-3-E-4
The fee of the American Arbitration Association and the fees and expenses of the Arbitrator shall be shared

equally by the District and the Organization; otherwise each party shall bear its own arbitration expense.

5-4 — RIGHT TO PARTICIPATE

No reprisals of any kind shall be taken by either party against any party in interest, any school representative,
or any other participant in the grievance procedure by reason of such participation.
Any party in interest may be represented at any level of the grievance procedure by a person of his own

choosing.

5-5 — SEPARATE FILING

All documents, communications, and records dealing with the processing of a grievance shall be filed

separately from the personnel files of the participants.

5-6 — FORMS FOR FILING

Forms for filing and processing grievances shall be jointly prepared by the parties and distributed by the

Organization.

5-7 — WITHDRAWAL OF GRIEVANCE

A grievance may be withdrawn at any level by the aggrieved Support Staff Employee without prejudice when

the aggrieved Support Staff Employee has strictly adhered to the time lines.

5-8 — ADMINISTRATION COOPERATION

The administration will cooperate with the aggrieved grievant in the investigation of the grievance, and
further, will furnish the grievant with such information as is pertinent and available for the processing of
such grievance. The grievant will cooperate with the District and shall furnish the District with such

information as is pertinent and available for the processing of the grievance.

12



3-9

Prior to signing a grievance settlement with the District, the DCSSO and the grievant will specifically notify, in

writing, of any issues either party intends to pursue in another forum.

5-10

The sole remedy available for any alleged breach of this Agreement or any alleged violation of the rights
hereunder granted shall be pursuant to the grievance procedure as set forth in Article V. All steps of the

grievance procedure must be pursued prior to the grievant taking any other action.

ARTICLE VI — DISCHARGE AND DISCIPLINARY PROCEDURES

6-1

The continued employment of a contracted Support Staff Employee is dependent upon satisfactory
performance of duties and maintaining personal fitness to perform those duties. The District may also move

to discharge, demote or suspend a Support Staff Employee given just cause.

6-2

With the exception of dishonesty, theft, gross misconduct, being under the influence of alcohol or drugs
during the work day, or any act that results in a criminal charge of a felony, the District will provide
progressive discipline before discharge. Dishonesty, theft, gross misconduct, being under the influence of
alcohol or drugs during the work day, or any act that results in a criminal charge of a felony, may be cause for

immediate discharge without progressive discipline.

The provisions of this Article shall not be available to probationary Support Staff Employees.

6-4

The employee will be given a copy of any disciplinary documentation before it goes into the employee's
personnel file. The employee shall have ten (10) days to respond in writing to the disciplinary document or
written criticism. The employee's response shall be attached to the District's document and placed in the

personnel file.

13




ARTICLE VIl — REDUCTION IN FORCE

71

The District will determine when a reduction in force/layoff is necessary and the number of individuals to be
laid off. The District shall notify the Association forty (40) days prior to any reduction in force/layoff.

Contracted employees being reduced in force shall receive thirty (30) days prior notice of the intended layoff.

I The term “Job Category” refers to the actual job in which a Support Staff Employee works.

The term “Job Family” refers to all job categories of similar job descriptions. For example a grounds person
falls in the building/site maintenance job family.

(See Appendix A, list of job families for specific categories and families.)

The term “Seniority” in respect to the RIF process refers to the amount of experience that a Support Staff

Employee has in a job family.

SUBJECT TO THE DETERMINATIONS SET FORTH IN 1 ABOVE, THE DISTRICT AGREES TO THE FOLLOWING:

7-2

Contracted Support Staff Employees who voluntarily resign in the job category being reduced will be the first

to be reduced in force.
73
Probationary Support Staff Employees in the job category being reduced will be reduced before Support Staff

Employees who have completed their probation.

7-4

Support Staff Employees with overall unsatisfactory ratings on their performance evaluations for the last two
consecutive years will be reduced before those who have completed their probationary period and have

received a satisfactory performance evaluation.

14



Additional reductions in force in the job category being reduced will be based upon a Support Staff

Employee's experience in the District in the job category being reduced.

The Support Staff Employee, in the job category listed in the Appendix that is being reduced, with the least

experience with the District will be laid off first.

Experience shall mean an employee's length of continuous service since the date of his or her contracted

employment with the District in a particular job category.

Any resignation or termination of employment shall constitute a break in service for the purpose of
determining experience. Experience will be determined by the first working day subsequent to the most

recent break in service, if any.

Experience shall be based on total time worked or in a paid leave status.

If the employee to be laid off has District experience in another job category, the employee retains
experience right in the previous job category. Should an opening occur during the call back period, the

Support Staff Employee with experience in either job category will be notified of the opening by certified
mail. The District will consider such individuals prior to hiring a new employee to the District.

Should the employee who was laid off apply and be rehired within the call back period of one year, all

previous experience in the job category would be recognized on the salary schedule.

A laid off Support Staff Employee shall, upon application, be granted priority status on the substitute list

according to his or her seniority. The laid off employee working as a substitute will receive their rate of pay

at the time of the lay-off when subbing until any of the conditions in Article 7-10 are met.

77

In the event two (2) or more Support Staff Employees have the same date of employment, experience will be

determined by lot.



7-8

The District shall establish an experience list(s) with the employee with the greatest experience in each job

category listed first. Reductions shall be made within job categories as noted on the List of Job Families. The

Job Categories List shall be designated as Appendix A of the Classified Agreement.

7-9

Should a contracted vacancy occur following a reduction in force, laid off contracted Support Staff Employees

shall be recalled in reverse order of lay-off in their particular job category.

The District will forward notice of recall by certified mail to the Support Staff Employee's last known address
as reflected on District records. For this purpose, it shall be the Support Staff Employee's responsibility to
keep the District advised of his or her current address. The Support Staff Employee must, within ten (10)
calendar days of delivery or attempted delivery of the notice of recall, notify the District of his intent to

return to work on the date specified for recall and, thereafter, return to work on such date.

7-10

A Support Staff Employee's contracted experience with the District shall be terminated and his rights to

recall forfeited for the following reasons:
e Discharge, quit, retirement, or resignation;

e Failure to give notice of intent to accept or refuse return to work after recall within the time period

specified in 7-9 of this Reduction in Force Article, or failure to return to work on the date specified for

recall, as set forth in the written notice of recall;

Failure to return to work upon expiration of a leave of absence;

Lay-off for a period of twelve (12) months.

7-11

A reduction in the number of hours in a day or days in a contract year for which a Support Staff Employee is

contracted to work shall not constitute a lay-off.



7-12

No provision of this Article shall be made available to probationary, temporary, or part-time Support Staff

Employees.

ARTICLE VIIl — LEAVES

8-1 - SICK LEAVE

8-1-A
At the beginning of the school year, eligible Support Staff Employees will be credited with sick leave at the

rate of one and one-quarter (1 1/4) days for each month worked. Support Staff Employees who leave the
District, for whatever reason, will be charged for sick leave used beyond the 1% monthly amount credited.
The amount due to the District must be paid within thirty (30) days of the Support Staff Employee’s

separation date from the District.

Probationary Support Staff Employees are eligible for two (2) days of sick leave during the probationary
period. However, if the Probationary Support Staff Employee completes the probationary period
successfully, she/he will be credited with sick leave earned during the probationary period. If the
Probationary Support Staff Employee does not complete the probationary period successfully, she/he will

have her/his pay docked for the days used.

Nine-month employees, contracted to work for 121-189 days, are granted 11.25 days, accumulated to a

maximum of 180 days.

Ten-month employees, contracted to work for 190-209 days, are granted 12.50 days, accumulated to a

maximum of 200 days.

Eleven-month employees, contracted to work for 210-229 days, are granted 13.75 days, accumulated to

a maximum of 220 days.

Twelve-month employees, contracted to work 230 or more days, are granted 15.0 days, accumulated to a

maximum of 248 days.
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Unused sick leave may be accumulated from one year to the next up to a total of the employee's last

contracted year with the District as indicated above.

Once an employee reaches the maximum accumulation of sick leave days, his/her maximum total will not
decrease unless he/she uses more than the annual accumulation of sick leave days in any given school year.
The District will keep an account for each employee for any sick leave accumulated over the maximum
accumulation. These days will be available to the employee with approval of the Board of Trustees following

exhaustion of his/her maximum accumulation.

Sick leave days in one’s account beyond his/her maximum accumulation are not subject to any other use

except for providing for catastrophic coverage in case of one’s own illness.

8-1-B
Sick leave may be taken in quarter, half, or full day increments. All sick leave which has been accumulated by
a Support Staff Employee may be used for his own illness or disability or to enable him to consult his
physician or dentist during work hours. When requested by the immediate supervisor, the employee will

verify a medical appointment during working hours with a document from the attending physician.

8-1-B-1
Upon a supervisor's request, verification of the Support Staff Employee's illness, disability or medical
appointment may be required in order to charge an absence to sick leave. Inappropriate use of sick leave

may result in disciplinary action and a pay dock for each day of inappropriate use.

A Support Staff Employee absent for five (5) or more consecutive working days may, at the discretion of the

supervisor, be required to present a release from a medical provider prior to their return to work.

8-1-C

Sick leave may also be taken for the following reasons:




8-1-C-1

Up to fifteen (15) days in one year to be deducted from accumulated sick leave for unavoidable absences
caused by the illness or injury of the employee's child(ren), spouse, parent, sibling, grandparent, grandchild

and those similarly related by marriage.

8-1-C-2

In the event of bereavement, Support staff employees will be granted a leave of absence of not more than
three (3) days for each occurrence to be deducted from sick leave. An additional 5 days may be deducted
from sick leave for immediate family as defined in 1-25 for each occurrence at the discretion of the
Superintendent. At the discretion of the Superintendent or his/her designee, verification may be required to

confirm the need for the bereavement leave.

8-1-C-3

The provisions of sick leave contained herein may be applied to any illness or disability attributed to

pregnancy, termination of pregnancy, or recovery therefrom.

Use of accumulated sick leave for recovery from childbirth is limited to six (6) weeks for normal delivery and
eight (8) weeks for cesarean section delivery unless a verifiable medical condition exists to justify additional

use of sick leave.

Verification is subject to a second opinion at the District's expense. Sick leave is not to be used for child

rearing.

8-1-C-4

Upon retiring, the District will contribute thirty (530) per day for each day of unused sick leave, up to the
maximum accumulation in accordance with Article 8-1-A, for any Support Staff Employee who meets the

following criteria:
1. has completed five (5) years of service with the Douglas County School District;

2. has verified through the Public Employees’ Retirement System of Nevada the date that retirement

benefits will begin.
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The Contribution will be applied for one of the following options as chosen by the Support Staff Employee:

1. Thirty (530) per day for each day of accumulated sick leave in a lump sum payment.

2. Thirty (530) per day for each day of accumulated sick leave to an insurance fund from which health and

accident insurance premiums will be paid to the District's insurance carrier.

Health and accident insurance premiums will be paid until such time that the amount initially deposited in

the retiring Support Staff Employee’s name has been exhausted.

In the event of the retired Support Staff Employee’s death before the exhaustion of his or hers insurance
fund, a one-time lump sum payment in the amount of the remaining fund will be paid to the retiree's

beneficiary.

8-1-D — SICK LEAVE BANK

8-1-D-1

The purpose of the sick leave bank is to provide assistance to contracted Support Staff Employees who are
unable to perform the duties of their position due to long term, catastrophic illness or disabilities and who
have exhausted their sick leave accumulation. Sick Leave Bank assistance is not to be used for normal
pregnancy related conditions or disabilities. Sick Leave Bank assistance will not be granted for dependent or

immediate family illness.

8-1-D-2

In order to be eligible, contracted Support Staff Employees who have served two (2) consecutive contracted

years in the District and who are interested in participating in the sick leave bank shall complete and submit

a Sick Leave Bank Participation/Authorization form to the Sick Leave Bank Committee of the Douglas County

Support Staff Organization (DCSSO) with copies forwarded to Human Resources and Business Services.

Sick Leave Bank Participation/Authorization forms will only be accepted during the open enroliment

period of September 1 through September 30.

Sick Leave Bank Participation/Authorization forms will be made available from the building

representative.




3. Although the District will not be involved in decisions regarding the Sick Leave Bank's operation, the
DCSSO agrees to keep written minutes of the Sick Leave Bank Committee's deliberations. Such minutes

are to be sent to the Superintendent following each of those deliberations and/or meetings.

8-1-D-3
Contracted Support Staff Employees participating shall donate and have deducted from their own sick leave

account up to two (2) days per year for the operations of the sick leave bank.

8-1-D-4
Whenever the total number of days in the sick leave bank is less than 100, the Association will inform the
bank membership that a special assessment of ane additional sick leave day per member will be made to

reimburse the bank. Such assessment, if needed, to be assessed but once in a year.

8-1-D-5
Contracted Support Staff Employees participating in the sick leave bank shall continue their participation

from year to year unless they notify the DCSSO Sick Leave Bank Commiittee in writing of their intent to

withdraw.

1) A contracted Support Staff Employee who withdraws from the sick leave bank will not be reimbursed for

the sick leave days already contributed.

8-1-D-6

Days not used during the school year will carry over to the next year.

8-1-D-7
Only contracted Support Staff Employees who have contributed to the sick leave bank will be eligible to
receive assistance from the sick leave bank. Contracted Support Staff Employees must exhaust all
accumulated sick leave before they can become eligible to receive assistance from the bank. Only current

sick leave bank members are eligible for this benefit.




8-1-D-8

Contracted Support Staff Employees who wish to apply for assistance from the sick leave bank shall complete
and submit a Sick Leave Bank Assistance Application to the DCSSO. Sick Leave Bank Assistance Applications

will be available upon request from the site building representative.

1. The DCSSO Sick Leave Bank Committee shall consist of three (3) DCSSO members appointed by the
DCSSO President.

| 2. The DCSSO Sick Leave Bank Committee shall review the employee's application, sick leave account,

and usage. The committee has the right to accept or reject requests.

3. The DCSSO Sick Leave Bank Committee shall forward its decision to the District Human Resources

and Business Services Offices. The decision of the DCSSO Sick Leave Bank Committee is final and is

only subject to review through the internal structure of the DCSSO.

4. An eligible contracted employee approved for assistance from the sick leave bank may be granted a

maximum number of 30 days sick leave per year.

5. The term 'year' for purposes of this procedure shall be defined as the school year July 1-June 30.

8-1-D-9

The Association and its members shall hold the District harmless against any and all claims, demands,
grievances, or other liability that arise out of or by reasons of actions taken by the DCSSO in administrating

the Sick Leave Bank.

8-1-D-10 — SICK LEAVE NON-USE INCENTIVE

Support Staff Employees who use no more than three (3) sick leave days and unpaid personal leave during
their contract year will be awarded an additional paid personal day, subject to the restrictions of 8-2-A, for
the following contract year. This additional day must be used during that following contract year. There will

be no accrual for paid personal days granted under this Article.

The purpose of this Article is to reduce the use of sick leave by Support Staff Employees.
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8-2 — PERSONAL LEAVE

8-2-A Paid Personal Leave

Following completion of their probationary period, all Support Staff Employees will be granted two (2) days
of paid personal leave during their contract year. Personal leave cannot be taken during the first ten (10)
days nor the last ten (10) days of the student school year and only one (1) day will be granted on a day
preceding or following any scheduled holiday, holiday weekend or vacation recess. Exceptions to this
restriction of personal leave use or the two (2) days prior notice may be appealed to the Director of Human
Resources in cases of bereavement not under the definition of Article 1-25, the verified graduation of a
family member as defined in Article 1-25, or a bona fide emergency. Approval for exceptions to the
restriction of personal leave will be at the sole discretion of the Director of Human Resources and not subject
to appeal. Request to use personal leave, except in the case of bereavement not under the definition of
Article 1-25 or a bona fide emergency, must be submitted to the Support Staff Employee's immediate
supervisor at least two (2) days in advance of such leave. Personal leave must be exhausted before unpaid
personal leave can be used. Any combination of personal and unpaid leave is subject to prior approval by

the Director of Human Resources.

Support Staff Employees may accumulate up to a maximum of four (4) days of paid personal leave per
contract year. Support Staff Employees will be compensated, for each unused day in excess of two (2) days
available for accumulation, at 51% of their hourly rate multiplied by the number of hours worked per day at

Step 1 of the Support Staff Employee’s assigned range.

8-2-B  Unpaid Personal Leave

Following completion of their probationary period, and after all other personal and vacation leave has been
exhausted, all Support Staff Employees will be eligible to request up to five (5) unpaid personal leave days

during their contract year.

Requests for unpaid personal leaves must be submitted at least five (5) days in advance of such leaves,

except in the case of a bona fide emergency.

Additional unpaid leave may be requested in writing in case of bona fide emergency. Approval for extended

leaves will be at the discretion of the Director of Human Resources.




8-2-C_Holidays

Twelve (12)-month, 260-day employees will be paid for 12 holidays:
= |ndependence Day, July 4th

Labor Day

Nevada Day

Veterans Day

Thanksgiving Day and the Friday after Thanksgiving
Christmas Day, December 25

New Year's Day, January 1

Martin Luther King, Jr. Day

Presidents Day

The Monday after Easter

Memorial Day

All other employees, who are eligible to be in the bargaining unit, will receive paid holidays for:

Five (5) paid holidays:
Labor Day
Veterans Day
Martin Luther King, Jr. Day
The Monday after Easter

Memorial Day




8-2-C-1  Paid Vacation

Twelve (12) month classified employees shall earn vacation time as part of their compensation as follows:

First through fifth years: 10 (ten) working days

Sixth through twentieth years: 15 (fifteen) working days
Twenty-first through twenty-fifth years: 20 (twenty) working days
Twenty-sixth and all subsequent years: 25 (twenty-five) working days

The vacation accrual rate during a twelve (12)-month employee's first five (5) years is eight-tenths (8/10) of a
day per month; during the sixth through twentieth years the rate is one and one-quarter (1%) days per
month; during the twenty-first through the twenty-fifth years of service, the rate is one and two-thirds (1
2/3) days per month; during the twenty-sixth and all subsequent years of service, the rate is 2.08 days per

month.

Earned vacation days may not be taken in advance of their accrual. No more than fifteen (15) days vacation

will carry over after June 30th of any year.

Vacation leave shall be scheduled and approved in advance by the supervisor, principal or administrator.
Efforts shall be made to enable vacation time to be taken at times convenient to the employee, and

consistent with the needs of the service and the work load of the department.

The salary at which vacation is paid shall be the employee's current salary rate. An employee whose
vacation time is earned and begun under a given status shall suffer no loss of earned vacation salary by

reason of subsequent changes in conditions of employment.

210+ day employees who are hired into 260 day positions will be credited for purposes of vacation accrual

according to their years of service in the 210+ day position.

25



8-3 — JURY DUTY

Time necessary for jury duty shall be provided. Support Staff Employees shall suffer no interruptions of pay

because of jury duty so long as any court compensation received, exclusive of mileage and meal

reimbursement, is remitted to the District.

8-4 — UNPAID LEAVE

Support Staff Employees will be granted leave without pay for a period not to exceed six (6) months because
of the Support Staff Employee's medically verifiable serious illness or disability of five (5) or more
consecutive workdays, including pregnancy and maternity, after having exhausted all available sick leave or

for the medically verifiable serious illness or disability of the spouse, child or parent of the employee.

Upon return from such leave, a Support Staff Employee will be placed in the same or comparable position as

held prior to the leave. Absences of five (5) or more consecutive workdays will require a doctor's release
prior to the Support Staff Employee's return to work. A Support Staff Employee who fails to report to work
immediately following the expiration of an approved unpaid leave will be deemed to have voluntarily

resigned.

8-4-A — LONG TERM LEAVE

The Board may grant an uncompensated leave of up to twelve (12) months but not less than one semester as
defined by the District adopted calendar to any Support Staff Employee who has served a minimum of five (5)
years of continuous services with the District. A request for long term leave will only be considered once

every three (3) years.

The request must be made in writing and as much in advance of the requested time off as possible; it shall
state the reason for the request and include the date the leave will commence and when the employee
anticipates returning to duty. The Board will not consider a request that has not been approved by the

Support Staff Employee’s supervisor and the Superintendent.

Support Staff Employees who wish continuation of the group health benefits while on unpaid long term

leave must make advance premium payments to cover the term of the personal leave of absence.




Upon return from an unpaid long term leave, a Support Staff Employee will be returned to the same job as
prior to the commencement of said long term leave or to a job that is comparable with seniority and benefits

intact.

8-5 — ORGANIZATION LEAVE

8-5-A
On July | of each year, the Organization shall be credited with fifteen (15) days aggregate leave to be used for
Organization business. Such leave is not accumulative.

8-5-B
Organization leave must be requested by the Organization president not less than three (3) work days prior
to the commencement of such leave.

8-5-C
The Organization will be billed in accordance with Nevada Revised Statute Chapter 288 for -individuals

released for Organization leave.

8-6 — UNAUTHORIZED LEAVE

Any absence without authorization shall be grounds for disciplinary action. Any unauthorized absence of
three (3) consecutive workdays shall constitute an abandonment of position and will be treated by the

District as a resignation except in cases of verifiable emergency approved by the Superintendent.

ARTICLE IX — HEALTH INSURANCE

|2
=

The District agrees to offer group health, accident, optical, dental and life insurance to all eligible contracted
Support Staff Employees who are contracted to work five (5) or more hours per day and at least twenty-five

(25) hours per week.

27



The District will pay $585.00 per month for the individual group health, dental, optical, and Group Term life
and AD&D insurance for all eligible Support Staff Employees covered by this Agreement. The group term life

insurance included in this premium will be in the amount of $20,000.00.

The School Board, at its discretion, may implement no more than one premium holiday per calendar year
provided that there is a fiscally prudent reserve of the previous six (6) months of claims in the Self Insurance

Fund.

No later than November of each year, the Advisory Insurance Committee created under this Article shall
review and consider projected costs of the Plan, projected revenues for the Self-Insurance Fund, and the
Insurance Fund Balance to make a recommendation to the School Board. In the event the Advisory Insurance
Committee does not make a recommendation, the School Board reserves the right to make changes to the

Plan.

When a less than unanimous recommendation of the Health Insurance Advisory Committee is presented to

the Board of Trustees, representatives selected by the committee shall present the recommendation and

answer any Board questions. Upon the completion of the recommendation and Board member questions,

the Chief Financial Officer may respond to the board member questions in their capacity as the Chief
Financial Officer regarding the matter. Thereafter, the Board will open the item for public comment, which
allows any member of the public to address the item. Upon closure of public comment, the Board will follow

its usual procedure in determining the course of action it wishes to take.

An Advisory Insurance Committee shall be formed consisting of the Chief Financial Officer, three teachers
selected by the DCPEA, two classified employees selected by DCSSO, one bus driver selected by the Douglas
County School Bus Drivers, and one administrator selected by the Douglas County Administrator Association.
The committee shall meet monthly unless a majority votes otherwise. No more than two (2) meetings per

year may be cancelled.




The responsibilities of the committee shall be to:

1. Review the actuarial soundness of the plan.

2. Review the benefits and features of the program.

3. Review premium requirements.

4. Evaluate the plan administrator.

5. Review the re-insurance.

6. Evaluate and review any other factors that may affect the program.

7. Review bids from plan administrators and health insurance carriers when the committee deems it
appropriate.

8. Review general claim issues.

9. Review the fiscal prudence of a health insurance premium holiday prior to submission to the Board.

Minutes from each meeting shall be distributed to the Board of Trustees within ten (10) working days after
the meeting is adjourned. The committee shall make majority recommendations to the Board and employee
organizations regarding suggested changes to the insurance program, which are subject to final approval by

the Board, to be considered as a part of the annual renewal process.

93
Dependents of Support Staff Employees eligible for insurance benefits under the Agreement will be allowed
to participate in this insurance program but shall bear the full premium cost for coverage afforded under this

insurance program. Group term life insurance will not be offered to dependents.

ARTICLE X — MEDICAL EXAMINATION

10-1
Should the District require post-employment medical examinations or tuberculosis tests, the District will pay
the cost of such examinations or tests provided the employee uses the District's appointed technician or

physician.
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10-2

Any examination required by any other government entity is not covered by this provision.

ARTICLE XI — SAFETY

s 5 |
The District will continue to provide safe, healthy working conditions for Support Staff Employees in
accordance with applicable Nevada Revised Statutes. Support Staff Employees with possible exposure to
blood/body fluid borne pathogens that cannot be practically addressed through other preventative
measures, as determined by the Director of Human Resources and the Chief Health Nurse, in accordance

with the District’s Exposure Control Plan as prescribed by OSHA, will be given the option of receiving Hep A

and/or Hep B vaccines at no cost to the employee.

11-2

Upon discovery, Support Staff Employees agree to report unsafe working conditions to their immediate

supervisor as well as agree to comply with all applicable District safety regulations and procedures.

ARTICLE XIl — NO STRIKE AGREEMENT

12-1

Each contracted Support Staff Employee herein agrees that he will not instigate, promote, encourage,

sponsor, engage in, or condone a strike, stoppage of work, or slow down of the operations of the District and

that any such act is illegal.

ARTICLE XIll — GENERAL SAVINGS CLAUSE

13-1

It is not the intent of either party hereto to violate any laws of the State of Nevada or of the United States.

The parties agree that in the event any provision of this Agreement is held by a court of competent

jurisdiction to be in contravention of any such laws, they will enter into immediate negotiation thereon at a

time and date agreeable to both parties. The remainder of the Agreement shall remain in full force and

effect.



13-2
The District shall not be bound by any requirement, which is not expressly stated in this Agreement. This
Agreement terminates and supersedes those procedures, rules or regulations inconsistent with the
provisions herein. The parties agree that during the negotiations, which culminated in this Agreement, each
party enjoyed and exercised without limitations the right and opportunity to make demands and proposals
or counterproposals with respect to any matter not reserved by policy or laws from compromise through

negotiations.

ARTICLE XIV — COMPENSATION

14-1
The Salary Schedule for the 2015-16 school year will be increased by 2.68% retroactive to July 1, 2015. The
District will fund any increases to PERS at the statutorily required rate for all employees. The District will not

pay longevity or step increases for the 2015-16 school year.

Contracted Health Service Nurses who have completed their B.S.N. and possess a Nevada School Nurse

endorsement shall be placed on the Classified Salary Schedule, Range 47, prorated for a 186 day position.

Instructional Aides, who meet the "highly qualified"” state and federal requirements of HR1 and SB1, shall be

placed on Range 14 of the salary schedule at the beginning of the contract year following the year in which

the employee provides proof of meeting "highly qualified" requirements.

The Salary Schedule will be adjusted to reflect a 2% difference in pay between Range 17 and Range 18.

14-2

Helper/Cashier range is for food service workers hired before January 1, 1994. This range will be removed

from the schedule when all affected employees in this range are no longer employed by the District or have

been transferred or promoted to another range.



14-3
In the event a contracted Support Staff Employee is promoted, the promoted employee will be placed on a
step at which the hourly rate is at least a 2% increase or one step higher, whichever is more, than the hourly
rate of one's previous assignment. If the employee's previous rate was the employer/employee paid PERS
rate (50%) and they choose to switch to employer paid PERS at the time of promotion, their previous rate

will be matched to the 50% rate and they will be placed on that step at the employer paid rate (100%).

14-4
At the discretion of the school principal, a yearly stipend of $500.00 may be paid to a qualified Support Staff
Employee who provides bilingual services outside the employee’s regular work day for the benefit of the
school. The school principal will determine the qualifications necessary, the duties required and to whom

the stipend will be given.

14-5 Professional Growth

14-5-A DCSD Sponsored Classes

Support Staff Employees will be given the opportunity to attend at least one District sponsored professional
development class/course per school year during a non-student work day. Topics shall be based upon input
from DCSSO and the needs of the District. The DCSD Human Resources Office will make a good faith effort to
notify DCSSO officers of available classes or courses as they become known during the school year when

such information is sent to supervisors or principals.

ARTICLE XV — TERM OF AGREEMENT

15-1

This Agreement shall be effective upon ratification by the Board of Trustees from July 1, 2015 to
June 30, 2016.
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ARTICLE XVI — CONTRACT PRINTING

16-1
A master copy of this agreement, including all required signatures, will be provided to DCSSO and the
District. Copies of negotiated agreements, from 2007-09 through the current contract, will be available

online at the District’s website.

ARTICLE XVII — DISTRICT RIGHTS
17-1

Except as expressly modified or restricted by a specific provision of this Agreement, the School Trustees

retain those management rights as provided by statute.

17-2

All other rights of management not expressly limited by the terms of this Agreement are also expressly

reserved to the District even though not enumerated above. The expressed provisions of this Agreement

constitute the only contractual limitation upon the District's rights.

ARTICLE XVIII - BREAKS

Each eight-hour Support Staff Employee is entitled to two paid ten-minute rest breaks. The first rest break
should take place at or near the midpoint of the work period prior to the lunch break and the second rest
break should be taken at or near the midpoint of the work period after the lunch break. Each eight-hour
employee is entitled to a one-half hour, non-paid, uninterrupted lunch break at or near the midpoint of their

eight-hour shift.




18-2

Employees who work fewer than eight (8) hours and work more than four (4) consecutive hours without a

lunch break are entitled to one ten (10) minute rest break at or near the midpoint of the employee's work
day (i.e., seven (7) hour employees with a lunch break are not entitled to a rest break if they do not work
four (4) consecutive hours). Rest breaks may not be attached to the lunch break thus extending the lunch

break.

Lunch breaks and rest breaks shall be assigned by the employee’s supervisor and should not be taken at the
beginning or end of the shift to shorten the workday. Should a need arise in which an employee needs to
modify his/her established work hours; it shall be permissible for the employee’s supervisor to grant
permission for modifications. Any changes in the established work hours must be approved by the
supervisor, are at the sole discretion of the supervisor, and are not subject to an appeal. Employees will be
responsible for making up missed work time within the same calendar week, or they will receive a pay dock

for the time missed.

18-4

All breaks are to be scheduled and taken at the direction of the employee's immediate supervisor.

18-5

Employees unable to take a rest break will not receive any remuneration in lieu of the rest break.

ARTICLE XVIX — POSTING VACANCIES/TRANSFERS

19-1
The DCSSO agrees that the Director of Human Resources in conjunction with the appropriate supervisor is
authorized to make appointments to all vacant positions based upon the needs of the District. Prior to filling

vacancies the procedures below will be followed.

All vacancies for classified positions, including new positions, shall be emailed to all classified
employees. In addition, the position will be posted on the District website for a period of five (5)

working days before the selection process begins.




2. The posting shall include job title, wage classification, job location, and closing date for application.

3. The posting will not be filled for five (5) days from the date of posting during which time transfer
requests by individuals within the job categories listed in the Appendix being posted shall be

considered.

4. In considering whether a transfer will be granted or not, the District will examine the following criteria:
a. Previous experience
b. Satisfactory performance evaluations
c. Job-related training

d. Experience working with children
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IN WITNESS WHEREQF, the parties have hereunto set their hands this 9th day of February, 2016.

Douglas County School District Douglas County School District
Board of Trustees Support Staff Employees

I = -

Ross Chichester, President

7 .
éf’?%ﬁ‘ ‘\Z 46)’@
Cindy Triggﬁrk df
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Douglas County School District
2015-2016 LIST OF JOB FAMILIES & CATEGORIES
APPENDIX A

JOB FAMILY / CATEGORY RANGE

AIDES

Aide — Instructional: EDK, ESL, ECE, Classroom, Library, 1114
Aide — Non-Instructional: Playground, Bus 11/14

BUILDINGS/SITE MAINTENANCE
Maintenance Specialist — HYACR/EMS
Maintenance Technician Il
Maintenance Technician |
Groundsperson

CLERICAL SERIES

Administrative Secretary

Data Processing Specialist (Testing & Accountability)
Accountability & Grants Specialist

Program Specialist SRCL Grant

Secretary Ill, Accounts Specialist

Secretary ll, School/Department

Secretary |, School/Department

School Account Clerk

Clerk-Typist

COMPUTER SERVICES
Computer Systems Engineer
Network Engineer — WAN
Computer Specialist Il
Computer Specialist |
Technology Systems Specialist
Help Desk/Support Technician
Computer Technician (School)

CUSTODIANS
Head Custodian
Custodian

FOOD SERVICES
Nutrition Manager
Assistant Cook
Cashier Il

Cashier |




Douglas County School District
2015-2016 LIST OF JOB FAMILIES
APPENDIX A

JOB FAMILY / CATEGORY

HEALTH

Health Service Nurse — RN (BSN & State Endorsement) 47
Health Service Nurse — RN 34
Health Service Nurse — LPN 30
Health Aide 14
HEARING IMPAIRED INTERPRETERS

Educational Interpreter/Tutor Il| 41
Educational Interpreter/Tutor Il 40
Educational Interpreter/Tutor | 39
Hearing Impaired Tutor 23
LIBRARY SERVICES

Library Media Technician, Senior 39
Library Media Technician 31
Library Assistant 23
MECHANICS

Equipment Mechanic 42
Automotive Mechanic 36
Automotive Service Person 15
SPECIAL EDUCATION

Program Aide 11/14
Special Needs IEP Aide 11/14
STUDENT SAFETY

Student Safety Campus Monitor 23
TEACHER ASSISTANT 31
WAREHOUSE

Warehouse Manager 26
Mail Person 23
Warehouse Delivery 21
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DOUGLAS COUNTY SCHOOL DISTRICT
2015-16 CLASSIFIED JOB TITLES

Accountability & Grants Specialist

Aide — Instructional: Classroom, EDK, ESL, ECE, Library
Aide — Instructional: Playground, Bus

Automotive Mechanic
Equipment Mechanic
Automotive Service Person

Clerk-Typist

Computer Systems Engineer
Network Engineer — WAN
Computer Specialist II
Computer Specialist |
Technology Systems Specialist
Help Desk/Support Technician
Computer Technician, School

Custodian
Custodian, Head

Data Processing Specialist (Testing & Accountability)

Food Service — Cashier |

Food Service — Cashier Il

Food Service — Assistant Cook
Food Service — Nutrition Manager

Grounds Person

Health Aide

Health Service Nurse — LPN

Health Service Nurse — RN

Health Service Nurse — RN (BSN & NV State Endorsement)

Hearing Impaired Tutor
Educational Interpreter/Tutor |
Educational Interpreter/Tutor Il
Educational Interpreter/Tutor IlI

Library Assistant
Library Media Technician
Library Media Technician, Senior

Maintenance Technician |
Maintenance Technician I
Maintenance Specialist - HYACR/EMS




Mail Person 23

Secretary |, School/Department 23
Secretary I, School/Department 26
Secretary Ill, Accounts Specialist 28
Secretary, Administrative 32

School Account Clerk 23

Special Education Aide — Program Aide 11/14
Special Education Aide — Special Needs IEP Aide 11/14

Student Worker Range 10 — Step EE1
Substitute (Bus Driver, Training Rate) Range 10 — Step EE1
Substitute (Aide, Cook, Clerk-Typist) *See Special Rates Below
Substitute (Custodian, Grounds, Librarian, Secretary) *See Special Rates Below
Substitute (Health Service Nurse) *See Special Rates Below

Teacher Assistant 31

Warehouse Manager 26
Warehouse Delivery 21

*Substitutes (Classified Employees): All substitute positions will be paid at the entry-level rate (EE1) for the job
classification in which they are substituting. An existing contracted employee, who substitutes in a different

classification than their own, will receive the hourly rate at which they are currently being paid in their classification.




DOUGLAS COUNTY SCHOOL DISTRICT

2015-16 CLASSIFIED SALARY SCHEDULE
2.68% Salary Increase + No Step or Longevity Advancement

1 1 2 2 3 3 4 4 5 5 10 10 15 15 20 20

EE E EE E EE E EE E EE E EE E EE E EE E

10 | 12.13 | 10.51 | 13.12 | 11.37 | 14.08 | 12.19 | 15.06 | 13.05 | 15.98 | 13.84 | 16.81 | 14.56 | 17.64 | 15.28 | 18.50 | 16.03
11 | 12.40 | 10.74 | 13.36 | 11.57 | 14.31 | 12.39 | 15.26 | 13.21 | 16.25 | 14.09 | 17.07 | 14.79 | 17.92 | 15.53 | 18.81 | 16.30
12 | 12.71| 11.02 | 13.70 | 11.87 | 14.68 | 12.72 | 15.64 | 13.54 | 16.59 | 14.38 | 17.42 | 15.09 | 18.33 | 15.88 | 19.23 | 16.65
14 | 13.38 | 11.59 | 14.35 | 12.43 | 15.31 | 13.26 | 16.32 | 14.14 | 17.25 | 14.94 | 18.10 | 15.68 | 19.03 | 16.49 | 19.96 | 17.29
15 | 13.63 | 11.80 | 14.61 | 12.66 | 15.55 | 13.47 | 16.49 | 14.28 | 17.42 | 15.09 | 18.33 | 15.88 | 19.23 | 16.65 | 20.20 | 17.49
17 | 14.23 | 12.33 | 15.20 | 13.16 | 16.15 | 14.00 | 17.13 | 14.84 | 18.07 | 15.66 | 18.99 | 16.44 | 19.92 | 17.26 | 20.94 | 18.13
18 | 14.52 | 12.58 | 15.50 | 13.43 | 16.47 | 14.27 | 17.47 | 15.14 | 18.43 | 15.98 | 19.37 | 16.77 | 20.32 | 17.61 | 21.36 | 18.49
21 | 15.44 | 13.38 | 16.44 | 14.24 | 17.37 | 15.05 | 18.37 | 15.92 | 19.31 | 16.73 | 20.29 | 17.58 | 21.32 | 18.46 | 22.35 | 19.37
23 | 16.13 | 13.96 | 17.09 | 14.81 | 18.02 | 15.61 | 18.99 | 16.44 | 19.95 | 17.28 | 20.95 | 18.14 | 21.99 | 19.05 | 23.10 | 20.01
26 | 17.00 | 14.73 | 17.97 | 15.57 | 18.94 | 16.41 | 19.88 | 17.23 | 20.86 | 18.07 | 21.89 | 18.96 | 23.01 | 19.93 | 24.13 | 20.91
28 | 17.64 | 15.28 | 18.55 | 16.07 | 19.53 | 16.92 | 20.51 | 17.76 | 21.44 | 18.57 | 22.54 | 19.52 | 23.67 | 20.51 | 24.87 | 21.54
30 | 18.23 | 15.79 | 19.21 | 16.64 | 20.15 | 17.46 | 21.11 | 18.30 | 22.07 | 19.11 | 23.17 | 20.08 | 24.35 | 21.09 | 25.55 | 22.14
31 | 18.51 | 16.04 | 19.48 | 16.87 | 20.42 | 17.69 | 21.40 | 18.53 | 22.37 | 19.39 | 23.49 | 20.35 | 24.65 | 21.36 | 25.90 | 22.43
32 | 18.84 | 16.33 | 19.80 | 17.15 | 20.76 | 17.99 | 21.70 | 18.80 | 22.66 | 19.63 | 23.81 | 20.62 | 25.00 | 21.66 | 26.23 | 22.72
34 | 19.45 | 16.85 | 20.37 | 17.65 | 21.37 | 18.51 | 22.34 | 19.36 | 23.27 | 20.16 | 24.45 | 21.18 | 25.67 | 22.24 | 26.96 | 23.36
36 | 20.06 | 17.38 | 21.05 | 18.23 | 21.99 | 19.05 | 22.95 | 19.88 | 23.92 | 20.73 | 25.13 | 21.76 | 26.38 | 22.86 | 27.69 | 23.99

38 | 20.68 | 17.92 | 21.63 | 18.74 | 22.61 | 19.58 | 23.57 | 20.41 | 24.52 | 21.24 | 25.77 | 22.33 | 27.04 | 23.42 | 28.37 | 24.57
39 | 21.05 | 18.23 | 21.99 | 19.05 | 22.95 | 19.88 | 23.92 | 20.73 | 24.87 | 21.54 | 26.09 | 22.61 | 27.41 | 23.74 | 28.76 | 24.91

40 | 21.35 | 18.49 | 22.30 | 19.32 | 23.25 | 20.15 | 24.24 | 21.00 | 25.17 | 21.81 | 26.44 | 22.91 | 27.74 | 24.04 | 29.14 | 25.24

41 | 21.76 | 18.84 | 22.75 | 19.71 | 23.71 | 20.54 | 24.70 | 21.40 | 25.66 | 22.23 | 26.94 | 23.34 | 28.29 | 24.50 | 29.68 | 25.72

42 | 22.49 | 19.49 | 23.52 | 20.39 | 24.50 | 21.22 | 25.55 | 22.14 | 26.51 | 22.97 | 27.84 | 24.12 | 29.25 | 25.34 | 30.69 | 26.59

47 | 25.44 | 22.04 | 26.60 | 23.05 | 27.72 | 24.02 | 28.86 | 25.01 | 30.00 | 25.99 | 31.48 | 27.27 | 33.06 | 28.64 | 34.72 | 30.07

Longevity Service Increment: Any Support Staff Employee in a contracted position covered by this Agreement who has
completed a total of ten (10), fifteen (15), or twenty (20) contracts of service with the District shall be eligible for longevity steps
10, 15, or 20 depending upon one's number of years of service. To be counted as a year of contract service to the District, the
employee must have worked no less than 65% of the total days in a complete contract year for that position. Compensation for
each longevity step will be five percent (5%) over and above the employee's previous range and step placement.

Classified Employees are covered under the State of Nevada Public Employees Retirement System (PERS). New employees have
two options for deciding how to pay into their retirement (PERS):

1. Employee/Employer Paid Retirement (EE). This option enables employees to receive a higher hourly wage, with 14.50%
(50% of the total contribution rate) deducted from the employees gross wages for PERS.

2. Employer-Paid Retirement (E). This option results in lower hourly wages, with the District paying the cost of PERS (28.00% -
100% of the total contribution rate.) There is no deduction from gross wages. This option often results in a reduced income
tax obligation which compensates for the lower wage.

NRS 286.421 (3) requires that the district and employees share equally in the cost of any increases in contribution rates to PERS.
Pursuant to this law, the Employer-Paid Retirement (E) schedules reflect a 1.125% salary reduction effective July 1, 2015, but
PERS made no salary reductions on the Employee-Employer Paid Retirement (EE) schedule on this effective date.
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ﬁ DOUGLAS COUNTY SCHOOL DISTRICT

Memorandum of Understanding

The Douglas County School District and the Douglas County Support Staff Organization, as evidenced by
their signatures below, agree this 23" day of February, 2016 to the following concerning the holidays
which will be paid per the negotiated agreement:

*  Twelve (12)-month, 260-day employees will be paid for 12 holidays:

Independence Day, July 4t
Labor Day

Nevada Day

Veteran’s Day

Thanksgiving Day and the Friday after Thanksgiving
Christmas Day, December 25
New Year’s Day, January 1
Martin Luther King, Jr. Day
President’s Day

The First Monday of Spring Break
Memorial Day

s All other employees, who are eligible to be in the bargaining unit, will receive paid holidays for:
Five (5) paid holidays

Labor Day

Veterans Day

Martin Luther King, Jr. Day

The First Monday of Spring Break
Memarial Day

The parties agree to add this MOU language to the DCSSO contract in their next negotiations session
following the date of this Memorandum of Understanding.

Yl 55y z/ﬂ;’//@

Keith Lewis, Director of Human Resources Date
b, Merey s 0 Rlaelig
Nancy Hamlefd, President of DCSSO Date
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